






Bolivar R-I School District 

& 

City of Bolivar 

Mission:  Working together to prepare every student for success. 

Vision:  A learning community ensuring all students are purpose-driven, life-ready graduates. 

 

 

September 1, 2022 

To: Beth Schaller, Area Engineer Southwest District 

Missouri Department of Transportation (MODOT) 

 

From: Bolivar R-I School District, Board of Education 

 City of Bolivar, City Council 

 

Re: Safety Concern-State Highway 32 and D (37°36’54.0” N 93°23’42.9” W) 

 

Cc: Senator Sandy Crawford 

 Representative Mike Stephens 

On behalf of the students, parents, and patrons of the Bolivar R-I and City of Bolivar we provide 

the following information for your review and consideration: 

The intersection of Highway 32 and D (37°36’54.0” N 93°23’42.9” W) has been and continues 

to be an increased dangerous intersection.  On the first day of school, August 23, a senior student 

was struck broadside and her vehicle flipped while navigating this intersection.  As our 

community grows, so does the traffic and opportunities for students and community members to 

be impacted by tragedy.   

Our letter respectfully requests a review or revisit of this intersection and the possible solutions 

that could be implemented to increase safety for all drivers.  We acknowledge that MODOT has 

a tremendous responsibility in maintaining over 34,000 miles of roadway, however, we believe 

this local intersection warrants a renewed review and conversation. 

We appreciate your consideration of our concerns and request for further study or immediate 

action.  We believe that by partnering with MODOT, the City, School District, and Polk County 

taxpayers will be better served. 

Respectfully Submitted: 

 

 

 

Dr. Richard L. Asbill, Superintendent  Tracy Slagle, City Administrator 

Bolivar R-1 School District    City of Bolivar 
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ORDINANCE COVER SHEET 
 
Bill No. 2022-67     Ordinance No. 3772 
 

“AN ORDINANCE CHANGING THE ZONING CLASSIFICATION FOR 
CERTAIN PROPERTY GENERALLY LOCATED NORTH OF THE 4300 

BLOCK OF HIGHWAY 13 IN THE CITY OF BOLIVAR.” 
 
Filed for public inspection on August 19th, 2022.  
 
First reading _____ In Full; __X___ By Title on August 23rd, 2022. 
 
Second reading _____ In Full; __X___ By Title on August 23rd, 2022. 
 
Vote by the Board of Aldermen on August 23rd, 2022: 
 
___5___ Aye; __3___ Nay; _____Absent; _____ Abstain 
 
______ Approved by the Mayor on August 23rd, 2022. 
 
___X___ Vetoed by the Mayor on September 6th, 2022. 
 
Board of Aldermen Vote to Override Veto on ______________________. 
 
_____ Aye; ______ Nay; ______ Abstain 
 
Bill Effective Date: _________________. 
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Bill No. 2022-67     Ordinance No. 3772 
 

“AN ORDINANCE CHANGING THE ZONING CLASSIFICATION FOR 
CERTAIN PROPERTY GENERALLY LOCATED NORTH OF THE 4300 

BLOCK OF HIGHWAY 13 IN THE CITY OF BOLIVAR.” 
 
Be it Ordained by the Board of Aldermen of the City of Bolivar, Missouri, as follows: 
 

WHEREAS, a public hearing was held on the application for the changing of 
zoning classification with the Planning and Zoning Commission of the City of Bolivar on 
August 18, 2022 regarding the real estate identified herein below; and 
 

WHEREAS, the Planning and Zoning Commission for the City of Bolivar, 
Missouri voted to deny the requested zoning change; and 
 

WHEREAS, the Planning and Zoning Commission for the City of Bolivar, 
Missouri hereby reports to the Board of Alderman, following hearing as set forth above, 
as follows:   

 
(i) that the amendment of the zoning regulations as set forth herein is 

currently not consistent with the intent and purposes of the City’s zoning 
regulations, policies, and comprehensive plan; and 
  

(ii) that the real estate in question would be compatible with most uses that 
would be permitted on the property if it were reclassified; and  

 
(iii) that adequate sewer and water facilities and public services are available 

or otherwise could be provided to serve the residential use at the real 
estate in question; and 

 
(iv) that the proposed amendments would not correct any error in the 

application of the City’s zoning regulations; and 
 
(v) that the proposed amendments are not recommended by the Planning and 

Zoning Commission.   
 
Section I: Notwithstanding the recommendation of the Planning and Zoning Commission 
of the City of Bolivar on August 18, 2022 to deny the zoning change application, after 
petition being filed by the record owners and duly held public hearing, the zoning 
classification for the following described property is hereby changed from C-2, General 
Commercial District, to MDH, Manufactured Home Development District. 
  

The real estate generally located North of the 4300 block along Highway 13. 
The precise legal description of the real estate is described as follows: 
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A tract of land located in the East Half of Section 4, Township 33 North, Range 
23 West, City of Bolivar, Polk County, Missouri, being more particularly 
described as follows: 
 
Commencing at the Northwest Corner of the Southeast Quarter of Section 4, 
Township 33 North, Range 23 West; thence South 88°06’28” East, a distance of 
569.47 feet along the North line of the Southeast Quarter of Section 4, Township 
33 North, Range 23 West, 569.47 feet to the point of beginning; thence North 
02°45’11” West, a distance of 332.82 feet; thence North 07°16’46” West, a 
distance of 441.53 feet; thence North 60°25’35” East, a distance of 260.80 feet to 
a point on the West right-of-way Highway 13; thence Southeasterly along said 
west right-of-way, South 30°13’10” East, a distance of 188.50 feet to an existing 
highway right-of-way marker; thence continuing along said west right-of-way 
North 60°25’22” East, a distance of 14.61 feet; thence South 29°34’38” East, a 
distance of 909.66 feet to a point on the West right-of-way of Highway 13; thence 
leaving said right-of-way, South 57°45’54” West, a distance of 291.10 feet; 
thence Southwesterly 387.17 feet along a 846.45 foot radius curve to the right 
having a chord bearing and distance of South 70°49’19” West, 383.81 feet; thence 
South 83°55’32” West, a distance of 41.35 feet; thence North 24°32’43” West, a 
distance of 43.98 feet; thence Northwesterly 172.30 feet along a 500.00 foot 
radius curve to the right having a chord bearing and distance of North 12°37’31” 
West, 171.45 feet; thence North 02°45’11” West, a distance of 126.14 feet to the 
point of beginning.  Containing 560,317 square feet or 12.9 acres. 
 

The current owner of the real estate is:  Rentals, LLC. 
 
 
Section II: This Ordinance shall be in full force and effect from and after its passage by 
the Board of Aldermen and approval by the Mayor.  
 
 
 
 
    __________________________________  
    Christopher Warwick, Mayor  
 
ATTEST: 
 
 
_________________________________ 
Paula Henderson, City Clerk 

 
 
 
 

 



Page 4 of 4 

 
 

CERTIFICATION 
 
I, Paula Henderson, do hereby certify that I am the duly appointed and acting City Clerk 
for the City of Bolivar, Missouri; that the foregoing Ordinance No. __________ was 
adopted by the Board or Aldermen and thereafter approved by the Mayor and became 
effective on ________________, 2022; and that said Ordinance remains in full force and 
effect, having never been altered, amended nor repealed.  
 
 
    ___________________________________  
    Paula Henderson, City Clerk  
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ORDINANCE COVER SHEET 
 
Bill No. 2022-70     Ordinance No. __________ 
 

“AN ORDINANCE OF THE CITY OF BOLIVAR, MISSOURI, AMENDING 
PRIOR ORDINANCE NO. 3758 TO CORRECT SCRIVENER’S ERROR AS TO 

RATE OF GROSS RECEIPTS TAX IMPOSED UPON ELECTRIC 
CORPORATIONS CONDUCTING BUSINESS WITHIN THE CITY.” 

 
Filed for public inspection on ______________________.  
 
First reading _____ In Full; _____ By Title on  ____________________. 
 
Second reading _____ In Full; _____ By Title on __________________. 
 
Vote by the Board of Aldermen on ____________________: 
 
______ Aye; _____ Nay; ______ Abstain 
 
______ Approved by the Mayor on ____________________. 
 
______ Vetoed by the Mayor on _______________________. 
 
Board of Aldermen Vote to Override Veto on ______________________. 
 
_____ Aye; ______ Nay; ______ Abstain 
 
Bill Effective Date: ____________________.  
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Bill No. 2022-70    Ordinance No. ____________ 
 

“AN ORDINANCE OF THE CITY OF BOLIVAR, MISSOURI, AMENDING 
PRIOR ORDINANCE NO. 3758 TO CORRECT SCRIVENER’S ERROR AS TO 

RATE OF GROSS RECEIPTS TAX IMPOSED UPON ELECTRIC 
CORPORATIONS CONDUCTING BUSINESS WITHIN THE CITY.” 

 
 WHEREAS, on or about July 26, 2022, the Board of Aldermen passed Bill No. 
2022-53, Ordinance No. 3758 for the purpose of reaffirming the rate of gross receipts 
taxes imposed on electric corporations conducting business within the City; and 
 
 WHEREAS, Section I of the said Ordinance No. 3758 contained a scrivener’s 
error stating that the rate of said gross receipts taxes was at three percent (3%); and 
 
 WHEREAS, the actual rate of the said gross receipts tax should be 1.961%; and 
 
 WHEREAS, the Board of Aldermen desires to amend said Ordinance No. 3758 to 
state the correct rate of the gross receipts tax at 1.961%. 
 
NOW, Be it Ordained by the Board of Aldermen of the City of Bolivar, Missouri, as 
follows:  
 
Section I: Bill No. 2022-53, Ordinance No. 3758 is hereby amended by amending 
Section I thereof to replace any reference to three percent (3%) to:   1.961%.   
 
Section II: All parts of Ordinance No. 3758 not specifically amended herein shall 
otherwise remain in full force and effect.  
 
Section III: This Ordinance shall be in full force and effect from and after its passage by 
the Board of Aldermen and approval by the Mayor. 
 
 
    __________________________________  
    Christopher Warwick, Mayor  
 
ATTEST: 
 
 
_________________________________ 
Paula Henderson, City Clerk 
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CERTIFICATION 

 
I, Paula Henderson, do hereby certify that I am the duly appointed and acting City Clerk 
for the City of Bolivar, Missouri; that the foregoing Ordinance No. __________ was 
adopted by the Board or Aldermen and thereafter approved by the Mayor and became 
effective on ________________, 2022; and that said Ordinance remains in full force and 
effect, having never been altered, amended nor repealed.  
 
 
    ___________________________________  
    Paula Henderson, City Clerk  
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ORDINANCE COVER SHEET 
 
Bill No. 2022-71    Ordinance No. __________ 
 

“AN ORDINANCE AUTHORIZING A CONTRACT WITH THE BOLIVAR R-I 
SCHOOL DISTRICT FOR PLACEMENT OF SCHOOL RESOURCE POLICE 

OFFICER FOR 2022-2023 SCHOOL YEAR.” 
 
Filed for public inspection on ______________________.  
 
First reading _____ In Full; _____ By Title on  ____________________. 
 
Second reading _____ In Full; _____ By Title on __________________. 
 
Vote by the Board of Aldermen on ____________________: 
 
______ Aye; _____ Nay; ______ Abstain 
 
______ Approved by the Mayor on ____________________. 
 
______ Vetoed by the Mayor on _______________________. 
 
Board of Aldermen Vote to Override Veto on ______________________. 
 
_____ Aye; ______ Nay; ______ Abstain 
 
Bill Effective Date: ____________________.  
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Bill No. 2022-71    Ordinance No. ____________ 
 

“AN ORDINANCE AUTHORIZING A CONTRACT WITH THE BOLIVAR R-I 
SCHOOL DISTRICT FOR PLACEMENT OF SCHOOL RESOURCE POLICE 

OFFICER FOR 2022-2023 SCHOOL YEAR.” 
 
Be it Ordained by the Board of Aldermen of the City of Bolivar, Missouri, as follows:  
 
Section I: The City is hereby authorized to enter into an agreement with the Bolivar R-I 
School District, for the placement of school resource police officer for the 2022-2023 
school year; with such contract and terms to be in the form attached hereto as Exhibit “A” 
and made a part hereof by reference.   
 
Section II: The Mayor and City Clerk are hereby authorized and directed to enter into an 
agreement as described above for and on behalf of the City.  
 
Section III: This Ordinance shall be in full force and effect from and after its passage by 
the Board of Aldermen and approval by the Mayor.  
 
 
    __________________________________  
    Christopher Warwick, Mayor  
 
ATTEST: 
 
 
_________________________________ 
Paula Henderson, City Clerk 
 

 
 
 
 
 
 
 
 
 
 
 
 
 















CAP IMP TAX FUND Deffered Maintenance/Deffered Requests 2022
Capital Improvement Tax remaining 2022 Budget 400,000.00$     
Estimated Capital Imp Tax available
Item Department Expense
City Hall exterior maintenance ADMIN budgeted
City Hall interior ADMIN
Community Development plotter/printer ADMIN budgeted
fleet maintenance ADMIN budgeted
computer maintenance ADMIN budgeted
Court Computer maintenance COURT budgeted
fleet maintenance FIRE 65,000.00$       
computer maintenance FIRE budgeted
Computer hardware FIRE
radio FIRE
Compressor for SCBA gear FIRE ARPA
Extrication tools FIRE ARPA
Therma Imagers FIRE
AED FIRE
Chief vehicle FIRE budgeted
Gear FIRE budgeted
Firehouse Furniture/Matteresses FIRE
Kitchen updates FIRE
Repair to doors/Major repairs FIRE 15,000.00$       
SCBA FIRE 8,000.00$         
PSC generator FIRE ARPA
Fire Hose FIRE 3,000.00$         
Various tools FIRE  -
Knox Boxes updated FIRE
fleet maintenance POLICE budgeted
computer maintenance (plus 2022 grant for MDT upgrades) POLICE 15,000.00$       
radio replacement POLICE 5,200.00$         
body cameras POLICE ARPA
Firearms POLICE 5,000.00$         
body armor/ballistic blankets/sheilds POLICE 10,000.00$       
radar POLICE 8,000.00$         
Evidence Lockers POLICE budgeted
Building improvements - exterior POLICE budgeted
I RECORD - interview room POLICE
Building furniture/interior maintenance POLICE
Tasers POLICE 18,000.00$       
livescan -fingerprinting service POLICE
ESOP (shared database - backgrounds) POLICE 3,000.00$         
cellbrite -cellphone forensic solutions POLICE 18,000.00$       
Cameras for crime scene POLICE 1,500.00$         
data conversion from Global to Central Square -datto monitoring POLICE 3,500.00$         
IT upgrade FTO assessment POLICE 1,970.00$         
fleet maintenance STREET
repairs to parking lot - senior center/rec center STREET 15,000.00$       
traffic study STREET 20,000.00$       
fleet maintenance for trucks, mowers CEM/PARK
side by side CEM/PARK 12,000.00$       
chainsaw/leaf blower/turbine leaf blower CEM/PARK 10,100.00$       
Truck (fleet of 4) CEM/PARK
Zero Turn 72" MOWER/ trailer CEM/PARK 21,000.00$       
sewer snake CEM/PARK 2,000.00$         
Add on to the Cemetery building CEM/PARK
tractor and backhoe CEM/PARK
New safety mulch for park playgrounds
Playter Park bridges
Davis Park pavillion - new roof CEM/PARK
repairs to Golf Pro Shop and Deck Park- Golf
Turf Sprayer Park-Golf budgeted
Rough Mower - 90,000 Park-Golf 56,000.00$       
tractor and loader - 40,000 Park-Golf
Vicon Spreader - 770.00 Park-Golf
Top Dresser - 10,000 Park-Golf
Greens Rotary Mower - 32,000 Park-Golf
Fairway Mower - 68,000 Park-Golf
Bunker Rake -26,000 Park-Golf
Ball Washers replaced Park-Golf
Irrigation uprades Park-Golf
Cart path maintenance Park-Golf
Bridge Rehab Park-Golf
Erosion Control Park-Golf
Repave Parking lot Park-Golf
Restoration of Pool slide Park and Rec
Repaint pool floor - on deck Park and Rec -$                   
Fencing around Fullerton Park and Rec
playground equipment outside Rec center Park and Rec
Fullerton Fields -playground equipment Park and Rec
Double Batting cages Park and Rec
Pitching machines Park and Rec
driving range (golf) Park and Rec
Fullerton Fields/Kifer Trail chat trail (maintenance of trails Park and Rec 10,000.00$       
Future development of Kifer Park Park and Rec
Cribbs Trail Park and Rec
Dog Park?/Archery range? Park and Rec
truck Park and Rec
scoreboard updates Park and Rec
fitness equipment Park and Rec
Restrooms at golf/rec center (south end) Park and Rec
cyclist campsite Park and Rec
deep freezers Park and Rec
lock upgrades Airport 4,500.00$         

TOTAL EXPENSES 330,770.00$     
SURPLUS/(DEFICIT) 69,230.00$       



NOTICE TO BID 
 
August 17, 2022 
Bolivar, MO  65613 
 
 Sealed bids will be received until 2:00 p.m. on September 6th, 2022 and then 
publicly opened and read in the Council Chambers at Bolivar City Hall, Polk County, 
Missouri, for one of each: Top Dresser, Bunker Rake, Fairway Mower, Greens Mower 
and Rough Mower. 
 Specifications and Bid Documents are on file and may be examined and obtained 
between the hours of 9:00 a.m. & 4:00 p.m. Monday thru Friday at the Offices of the City 
Clerk, at Bolivar City Hall, 345 S. Main Ave., 417-326-2489, or on the City of Bolivar 
website at www.bolivar.mo.us under Bid Documents.  
 
_______________________________  
Paula Henderson,  
City Clerk 



Bid Opening 9/6/2022 at 2:00 p.m. Bunker Rake Bid Trade In After Trade In Fairway Mower Bid Greens Mower Bid
Vanwall - John Deere John Deere 1220 25,878.17$   650.00$           25,228.17$      John Deere 6700A 66,587.44$     John Deere 2400 w/ headlights 40,665.08$      
John Deere 2 year warranty 2 year warranty 2 year warranty

John Deere equipment w/out trade in:    $219,470.59

Professional Turf Products Sand Pro 3040/5040 24,868.72$   500.00$           24,368.72$      Reelmaster 3555-D/3575-D 68,812.12$     Greensmaster 3150-Q/3250-D 44,330.95$      
Toro 2 year warranty 2 year warranty with headlights

2 year warranty
TORO equipment w/out trade in:    $250,788.38

Top Dresser Bid Trade In After Trade In Rough Mower Bid Trade In After Trade In
Vanwall - John Deere Dakota 410 Pull Type 17,465.75$   1,850.00$        15,615.75$      John Deere 1600 Turbo 68,874.15$     8,500.00$                                      60,374.15$      
John Deere 1 year warranty 2 year warranty

Lease Option 48 month-FMV
Lease Option 48 month-CSC

Lease Option 60 month - FMV
Lease Option 60 month - CSC

Professional Turf Products ProPass 200 22,174.06$   500.00$           21,674.06$      Groundsmaster 4000-D/4010-D 90,602.53$     2,000.00$                                      88,602.53$      
Toro 2 year warranty 2 year warranty

Lease Option 48 month-FMV
Lease Option 48 month-CSC

Lease Option 60 month - FMV
Lease Option 60 month - CSC
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ORDINANCE COVER SHEET 
 
Bill No. 2022-72    Ordinance No. __________ 
 

“AN ORDINANCE AUTHORIZING AN AGREEMENT ADDENDUM WITH 
GREAT RIVER ASSOCIATES, INC.” 

 
Filed for public inspection on ______________________.  
 
First reading _____ In Full; _____ By Title on  ____________________. 
 
Second reading _____ In Full; _____ By Title on __________________. 
 
Vote by the Board of Aldermen on ____________________: 
 
______ Aye; _____ Nay; ______ Abstain 
 
______ Approved by the Mayor on ____________________. 
 
______ Vetoed by the Mayor on _______________________. 
 
Board of Aldermen Vote to Override Veto on ______________________. 
 
_____ Aye; ______ Nay; ______ Abstain 
 
Bill Effective Date: ____________________.  
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Bill No. 2022-72    Ordinance No. ____________ 
 

“AN ORDINANCE AUTHORIZING AN AGREEMENT ADDENDUM WITH 
GREAT RIVER ASSOCIATES, INC.” 

 
Be it Ordained by the Board of Aldermen of the City of Bolivar, Missouri, as follows:  
 
Section I: The City is hereby authorized to enter into an agreement addendum with Great 
River Associates, Inc.; with such contract addendum pricing and terms to be in the form 
attached hereto as Exhibit “A” and made a part hereof by reference.   
 
Section II: The Mayor and City Clerk are hereby authorized and directed to enter into an 
agreement as described above for and on behalf of the City.  
 
Section III: This Ordinance shall be in full force and effect from and after its passage by 
the Board of Aldermen and approval by the Mayor. 
 
 
    __________________________________  
    Christopher Warwick, Mayor  
 
ATTEST: 
 
 
_________________________________ 
Paula Henderson, City Clerk 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  





 

345 S. Main Ave, PO Box 9, • Bolivar, Missouri 65613  
Telephone (417)326-2489 • Fax (417) 777-3212  

www.bolivar.mo.us 

RECORDS RETENTION DISPOSITION LIST -- The following list of records have met or passed 
the minimum retention period and have been found to be of no historical value. 
Missouri Revised Statues Chapter 109 Section 255. No record can be destroyed until they have 
met the minimum retention period according to the Secretary of State Local Records 
Retention requirements. 
 
GS027 Employee Medical Records 
Also Called: Family Medical Leave Act Records; Americans with Disabilities Act Records; Hazardous Exposure 

Records; Employment Physicals or Screening. 
Function: Records documenting an individual employee’s work related medical history. 
Content: Records may include but are not limited to: medical examination records (pre-employment, pre-

assignment, periodic, or episodic), X-rays, records of significant health or disability limitations 
related to job assignments, documentation of work related injuries or illnesses, hearing test 
records, hazard exposure records (see below), drug testing records, first aid incident records, 
physical examination statements, Family Medical Leave Act records, release consent forms, and 
related correspondence. Hazard exposure records document an employee’s exposure to 
hazardous conditions such as chemicals, toxic substances, blood-borne pathogens, biological 
agents, bacteria, virus, fungus, radiation, noise, dust, heat, cold, vibration, repetitive motion, or 
other dangerous conditions. 

Min. Retention: Hazard Exposure Records 30 years after separation; all other records 7 years after separation. 
Disposition: Destroy securely. 
Note: *These records are not personnel records. Pursuant to the Americans with Disabilities Act, medical 

records must be kept physically separate from personnel records. See also: 29 CFR 1910.1020 for 
more information on the retention of Hazard Exposure Records. 

Years: 1984-2014. 
 
GS 031 Employment Eligibility Verification Forms 
Also Called:  I-9 Forms 
Function:  Documents the filing of US Immigration and Naturalization Service form I-9, which verifies 

that an applicant or employee is eligible to work in the United States. 
Content: 
Min. Retention:  3 years from date of hire, or 1 year after date of separation, whichever is later 
Disposition:  Destroy securely 
Note:   This form is not part of the Employee Personnel Record and should be filed separately. 
Approval Date:  August 19, 2003; Revised August 24, 2017 

Years: All years up to and including August 2022. 

NOTE:  Request to shred these monthly. 

GS033 Wage and Tax Statements 
Also Called: Federal tax form W-2 
Function: Annual statements documenting individual employee earnings and withholdings for state and 

federal income taxes and social security tax. 
Content: Information includes employer name and tax identification number, employee name and social 

security number, wages paid, amounts withheld, and related data. 
Min. Retention: 5 years 
Disposition: Destroy securely 
Note: See also Federal and State Tax Forms in this section for related records. 
Years: 2001-2011. 
Presented to Board on:____________________________.       Page 1 of 4. 



 

345 S. Main Ave, PO Box 9, • Bolivar, Missouri 65613  
Telephone (417)326-2489 • Fax (417) 777-3212  

www.bolivar.mo.us 

GS 042 Volunteer Worker Records 
Also Called: 
Function:  Documents work performed by citizens without compensation for their services. 
Content:  May include agreements, applications, skills test results, training documentation, tasks 

assigned and monitoring records, and related information. 
Min. Retention:  3 years after separation; Unaccepted volunteer applications, 1 Year 
Disposition:  Destroy securely 
Note: 
Approval Date:  August 19, 2003; Revised August 24, 2022 

Years: 2010 – 2011. 

 
GS 043 Drug Testing Records 
Also Called:  Drug screening records 
Function:  Documents the testing of current and prospective employees for controlled substances 

prohibited by policy, procedure, or statute. 
Content:  Records may include but are not limited to the documentation of test results, the collection 

process, the random sample process, and those documenting the decision to administer 
reasonable suspicion drug testing. 

Min. Retention:  Retain positive test results 5 years. Retain negative test results 1 year. See Note. 
Disposition:  Destroy securely 
Note:   If filed with Employee Medical Records, retain 7 years after separation. For USDoT drug testing 

requirements, see Multimodal and Transit Records Retention Schedule 
Approval Date:  August 19, 2003; Updated August 21, 2019 

Years: 2017 – 2020. 

 
GS 057 Insurance Claims Files 
Also Called:  Damage and Loss Report; Accident Report (government-owned) vehicle 
Function:  Documents various types of insurance claims filed against local government. These include 

personal injury, property damage, motor vehicle accident, false arrest, and others. 
Content:  May include: insurance claim forms, copy of hospital, physician, ambulance and medication 

bills, death and birth certificates, reports, photographs, summaries, reviews, notices, audio 
and videotapes, transcriptions of recorded statements, memoranda, correspondence, and 
related documents used in processing the claim. 

Min. Retention:  If legal action taken, retain 10 years after case disposed, or date of last action; If no legal action 
taken, retain 5 years + legal review. 

Disposition:  Destroy securely. 
Note: 
Approval Date: August 24, 2004; Revised August 24, 2017 

Years: 2012 – 2016 (No legal actions). 

 
 
 
 
 
Presented to Board on:____________________________.       Page 2 of 4. 

 



 

345 S. Main Ave, PO Box 9, • Bolivar, Missouri 65613  
Telephone (417)326-2489 • Fax (417) 777-3212  

www.bolivar.mo.us 

GS 061 Employment Grievance and Complaint Records 
Also Called:  Grievance Record 
Function:  Grievances or complaints filed by current employees, terminated employees, applicants, or 

private citizens regarding employment practices. Often relates to interpretations and alleged 
violations of employment contracts. 

Content:  May include complaints, investigation records, interview and hearing reports, arbitrator's 
findings and decisions, tape recordings and related records. 

Min. Retention:  5 years after final disposition 
Disposition:  Destroy securely 
Note:   May be filed with employee's personnel records. 
Approval Date:  August 24, 2004 

Years: 2002 - 2016. 

GS 062 Employment Recruitment and Selection Records 
Also Called: Employee Application Files; Applications for Employment 
Function: Documents the recruitment and selection of employees. Records may also document the 
recruitment and selection of contracted service providers such as attorneys, auditors, 
insurance agents, consultants, and others. 
Content: Records may include but are not limited to job announcements and descriptions, applicant 
lists, applications and resumes, position advertisement records, civil service and other 
examination records, classification specifications, affirmative action records, interview 
questions, interview and application scoring notes, applicant background investigation 
information, letters of reference, civil service records, position authorization forms, 
certifications of eligible applicants, recruitment summary records (job announcement, position 
description, documentation relating to the announcement and test, and test items and 
ratings levels), and related correspondence and documentation. 
Minimum Retention: Retain announcement records, position description, and test and rating records 3 years; 
Retain unsolicited applications and resumes 6 months if not returned to the solicitor; Retain 
unsuccessful applications, background checks and other records 1 year after position filled or 
recruitment canceled. 
Disposition: Destroy securely. 
Note: See also: Employee Personnel Records and Employment Eligibility Verification Forms (I-9). 
Approval Date: August 24, 2004 

Years: 2017 – 2020. 

GS 091 Worker's Compensation Case File 
Also Called: Worker's Compensation Claims; Worker's Comp 
Function: Documents claims filed against local government 
Content: May include: insurance claim forms, copy of hospital, physician, ambulance and medication 
bills, death and birth certificates, reports, photographs, summaries, reviews, notices, audio 
and videotapes, transcriptions of recorded statements, memoranda, correspondence, and 
related documents used in processing the claim. 
Minimum Retention: If action taken, retain 10 years after case closed, dismissed, or date of last action; If no action 
taken, retain 3 years 
Disposition: Destroy 
Note: 
Approval Date: August 24, 2010 

Years: 2006 – 2019 (No legal actions). 

Presented to Board on:____________________________.       Page 3 of 4. 
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Telephone (417)326-2489 • Fax (417) 777-3212  

www.bolivar.mo.us 

 
GS 114  Temporary Employee Files 
Also Called:  Intern Files; Summer-hire Files; Seasonal Worker Files 
Function:  The master personnel records maintained for each temporary employee. 
Content:  May include: job application, notices of appointment, personnel transaction records reflecting 

position classification and salary level, employee orientation checklists, payroll withholding 
information, and other records related to an individual's employment. 

Min. Retention:  5 Years 
Disposition:  Destroy 
Note: See Also: GS 026 Personnel Records 
Approval Date: August 25, 2021 

Years: 2012 – 2016. 

 
GS118 Employee Benefit Records—Participant 
Also Called:  Health/Vision/Dental Insurance, long-term disability insurance, life insurance selections 
Function:  Documents eligibility, participation, dependent participation, claims and appeals regarding 

employee benefits 
Content: 
Min. Retention:  6 Years after separation and 6 years after expiration of any appeal period 
Disposition:  Destroy Securely 
Note: 
Approval Date: August 24, 2022 

Years: 2007 – 2014. 

GS068 Payroll Records 
Also Called:  Payroll Register; Payroll Earnings and Deduction Registers; Employee Earnings Record; 

Payroll Journal; Payroll Check Register; Employee Payroll Adjustment Files; CERF Form DE, 
County Deposit Exception; Garnishment File 

Function:  Documents the earnings, deductions, and withholdings of employees. 
Content:  May include, but is not limited to: employee name; address; social security number; date of 

payment; hours worked; gross pay; withholdings for taxes and retirement; net pay; voluntary 
deductions for life or health insurance, credit union accounts, pension fund, etc. May also 
include year-to-date earnings and deductions which culminate in a final year-to-date 
summary report. Employee Payroll Adjustment Files include employee name or number 
and display current adjustments to payroll master file such as rate, marital status, insurance 
premiums, other deductions, garnishments, federal and state withholdings, errors, etc. 
Payroll Journal or Check Register may also include the payroll check number and the amount of 
the check. 

Min. Retention:  Retain Year-to-Date Annual Summary 70 years for administrative purposes. Retain all other 
records 5 years. 

Disposition:  Destroy securely. 
Note: 
Approval Date: August 24th, 2005 
  
Years: 2001-2016. 
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